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(When Filled In) 

INSTRUCTIONS FOR THE PREPARATION OF PROPERTY REQUIREMENTS 
FISCAL YEAR - OPERATING BUDGET - FORM 2670 (revised) 

Represents the total dollar ($) property requirements for the office. 

This is the amount which will be included in your middle column of the 

Office Estimates. (Column 1 must agree with the totals shown under 

columns 2, 3 and 4.) 

Represents that portion of your total dollar property requirements 

(Column 1) which you estimate will be procured by the Office of Logistics/ 

Headquarters. 

Represents that portion of your total dollar property requirements which 

you estimate will be procured through your stations or bases and the 

amounts so authorized will be controlled, sub-allotted and accounted for 
by your component. This estimate will represent the amount you will 

request for Local Procurement Funds in your Request for Allotment. 

Represents that portion of the Agency's local procurement authorization 

that will be (a) accomplished by another component on your behalf, (b) 
reflected on the financial records of a station controlled by that office; 

but, (c) the materiel so procured will be issued and costed (PRA) to your 
component. (Note: All local procurement accomplished by another component 

on your behalf but costed (PRA) to your property authorization is included 
in this column and excluded from Column 3. 

This amount will be reduced from the central procurement allotment and 

included in the allotment for local procurement of the component effecting 

the procurement locally on your behalf. ) 
25X1A 

Identify the component and Station (.:., i that will procure 

materiel (Column 4) locally on your behalf an or your consumption. 
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OFFICS OF FINANCE 

PURCTIONAL 9 TATe eT DIRECTOR OF FINANCE 

Tae Director of Finances i: reapcauibie for devieing, mlateining, and the internat awlit oc, rinameia, 

aroecdures, systeas, reporte and accounts required for the comtroi of Agemay funds at as.cts. 

Tae Direetor of Finance maintains close liaison with a1 offleecs within the Agemoy in commection with 

proesdurce Gyvolving the imternal adwinistration of fisesl affaires. Externmai fiseal activities require 

goecrdination and ijaieos with Treasury Departeent, General Accounting Orfice, Departacnt of Gtate, Array, 

Bavy, Air Force, and other governsental agencies. Comtinucd iisison is amereised with figeai of fieiala 

im other agencies tc insure that fleaseiai processing aeets accurity requirements. For aeeurity 

reacoms special procedures axe effected in orler to permit devietiona from the merwal governmental cvutine 

ebamnela. The Director of Finamee waleteine close coordination with the Gemerai Counsel om iogai aapeets 

af Faseal weathers. 

The Direetor of Finance provides ower-all supervision and guidance to the components of the Office of 

Finance ani 4irecta the develspacnt and adalmistration of the over-all financial program of the Agency. 

Yale Offfee is alco mispomeible for the developuent and instalietion of aceowating system and fimancie, 

vecorting aethods and procedure: for ali eemponents of the Agency; making periodic inspections of overt 

ani covert activities, beth doacstie amd foreign, for the purpose of ccoordiaating Cinsnclal aatters eux 

installing accounting syetess and proceedures ae require! to conform with Agency polley; requntlilag bans 

accounts and cerforving internal auiit of operations of the Monetary Division; ami presaring reguiatory 

aed intermal direetives gertaining te the fuactions of the Offiee of Fiaance. Terves as the fooa. point 

in, arranging ani nigotietieg financial arrangesonts with othor governnent agenciie to protect the geourity 

of isterageney Cimamelal relationships, Im coordination with the Office of Compater Derviess, develops 

jagroved and ace anpifeation: cf autoumtic Jata proces sieg in supyort of both the Offiee of Finames ant the 

Offies of Flanglag, Prograwaing and Budgeting. 

uing fimencia. senagement reperts te 
efiielont management anc utoiieables 

: Tor Sinmmnela. reoorting. Tae 

api dapreved ecapater grocedy "ay Timsnelal sanegement werqoges amd bhe gomoysit Bac 

wher cvyhace ( fimemedal peoorts are giao ineludes moomg Divlelom respomsiBliahiat. 
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cn cag eh Eg 

Tais Division te reegemeibie Sos tee direction aml coordination ol aust ame eerilsieatiogs OF Bi, didics, 

voucher, aeeountings and requests for advanecs jrocadaen at Headquarters wad ot ficid ications exeept 

feld inceations served by Meld eertifying offiecr:; reviews aml approves om behal’ of the Bircetor of 

Finances administrative plans and fisesl aumexes for sabuidy projects ant projects obher than proprictary 

and operational tavestaent projects, and Agenoy comtrolied activities im eabaldy orojuete; reviews Ban 

acoroyes requests ‘our .efebliehaent of Laprast fumts end pamk eecomits aaimtained in eoomection therewiti 

for ase by Agency components; amintaine liaison with operating units of the Aganey to provide offielent 

and veeare solations to finaneial problems pertaining to covert ani considuntiel activities. sate we 

the centred coimt im the clearances of perscmmel resigaing from the Ageney or acving from one status to 

sacther wi. ¢oliceting os otherwice settling debts from separeted caployses. Feriodieaily oweveys 

‘eoentralicet flees) Jomstions at Heslquarters and overseas to determine compilance with praceribed Tied. 

oregedures and recomend: changes as lecael appropriate. 

st AUDIT DIVISION 

Tia Division ia responeile for the awdit of Agency industrial contracts vhleh provide Ter AMCR BKILS, 

ineleding rescarch amd deveispnent and production contracts; and perforuing as neeessary comtrectors5y 4, 

aaecuoting aywiess surveys amd cost analyses of contractors’ oropogalisa prior to contract execution. 
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Phis Division is resoomelvle for comiueting the covert ant eovvert payroli agdivitie: for Agemey nersoumel. 
at Headquarters, other ¢oaeesic loeations amd Yare ign icqatiomsa; fcr douputing pay entitiaumts cong letine 
of beac tacery plus differential» art | OF Sulowsnees as apyplilesbic, Less ded teetlons tet rebireseat, 
insuramece, taxes, aad bond purchases; for aginteliming appropriate records af iedividual cersings an’ 
ieeve regards; for yepertiag tax tressactions te agprovriate tax authorities and tasuemee of forma Wet: 
for miatelaing individas retirexent recomis ani sceounting combrola over the discotitden of retiresent 
Nets ai reeoris for individuais covery! by the Civil Bervies Zetiresent and Disabliity Syston aad for 
particloaata iu the 7A Aetirement ani Disabiilty By tem, for the finaneia: sanagement of the CLARG, 
imciwling tht accounting, Lavertaent of surplus fuace, ead the cospubation and cergifieation af sontiiy 
ammulty paymencs. 

PROPRICTARY SYS TUR ANG ACCOUNTS OF 

AeveLors, eotabil ae avi tee! 
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