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@ Sample Supporting Documents

1. Purpose

The purpose of this guide is to provide examples of various documents that may be submitted
throughout the life of a project. The samples provided below are for informational purposes only.

2. Best Practices

e Guidance for Uploading Materials
o All scans or photos of supporting documents must be legible and include all pages
and sections, unless otherwise specified.
e Invoices
o All invoices must include invoice date and itemization of eligible costs, credits,
discounts, and incentives received, as applicable.
e Authorities having Jurisdiction (AHJs)
o AHJ applicants may alternatively submit other documents in lieu of the following:

REQUIRED ALTERNATIVE

DESIGN INVOICE AHJs with in-house design work may alternatively submit a description
of design work on official AHJ letterhead supplemented by an invoice or
other accounting document(s) clearly showing incurred design costs
and the dates the costs were incurred. The Project Site address must
be clearly listed.

PERMIT A letter on official AHJ letterhead explaining the AHJ is a self-permitting
agency and that a permit for the approved EV charger project at the
installation site is not required. The Project Site address must be

clearly listed.
INSTALLATION AHJs with in-house installation may alternatively submit a description
PURHCASE INVOICE of the installation work on official AHJ letterhead supplemented by an

invoice or other accounting document(s) clearly showing incurred
installation costs and the dates costs were incurred. The Project Site
address must be clearly listed.

FINAL INPECTION CARD | A letter on official AHJ letterhead explaining the AHJ is a self-permitting
agency and that the approved EV charger project at the installation site
is complete and in compliance with all municipal laws, rules, codes and
regulations. The Project Site address must be clearly listed.
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Sample Supporting Documents

3. Sample Supporting Documents for ALL Applicants

Site Verification Form
This form is required for all Applicants, regardless of site ownership status.

e All fields must be completed in the Site Verification Form

e This form certifies to Communities in Charge Staff that both site owner and lessee (if
applicable) are aware of planned infrastructure installation activities.

e This form is provided here for informational purposes. All application materials for
Communities in Charge shall be submitted through the online Incentive Processing Center
(IPC).

Sample

Communities in Charge Site Verification Form
This document is i all icants to Communities in

Communities in Charge Applicants who do not own the property where the proposed infrastructure
installation site is located must provide authorization to the satisfaction of Communities in Charge
Staff that the installation work is authorized by the owner of the real property (Property Owner) and the
Applicant. Communities in Charge Staff reserves the right to require that Applicant and Owner provide
such further information as may be required to review and approve an Applicant’s application. All fields
below are required to be completed.

The installation address must match that of the project site address included across all documentation submitted to

Communities in Charge Staff. Do not use a PO Box. If no physical address can be shared for the project site, a Parcel

Number or Latitude/Longitude may be used. City and state are required regardless.

Installation Address:

City:

State: California

Zip Code:

Parcel Number (if applicable)

Latitude/Longitude (if applicable)

format as latitude, longitude with preferably 5 or more decimal places

Any chargers made accessible to the general public must be available atleast | J Yes [0 No

18hrs/day, seven days a week, excluding Federal Holidays. (Project sites for
and ¢ ns that provide g p ly for their workers

and multi-family housing sites are exempt from this requirement)

Will chargers at this project site be made accessible to the general public?

Select ‘No' if this is intended for private use.

Please provide the total annual operating hours for your project site. (e.g., 354
operating days x 18hrs = 6,372hrs)

APPLICANT. Please complete as follows:

The Applicant is the entity or organization that will receive the incentive payment. The Applicant must be the entity to

incur project costs to be eligible for incentives. The Applicant may be the Site Owner, their authorized lessee, or their

authorized representative.

Applicant Organization Name:

(must match all documentation provided to
Communities in Charge Staff)

[Organization Address:
City:

State:

Zip Code:
Primary Contact Name (first and last):
Primary Contact Title:
Primary Contact Organization (if different from
Applicant Organization):

Primary Contact Phone: Primary Contact Email:
© Copyright 2023 Communities in Charge | communitiesincharge@calstart.org
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@ Site Verification Form

Please provide an alternate contact in the event the primary contact above cannot be reached.

Alternate Contact Name (first and last):
Alternate Contact Title:

Alternate Contact Organization (if different from
Applicant Organization)

Alternate Contact Phone: Alternate Contact Email:

Applicant hereby represents and warrants to Communities in Charge Staff: (j) that all the foregoing information is true and correct;
and (ii) that the undersigned has been duly authorized by Applicant to execute and submit this Site Verification Form on behalf of
the Applicant. Applicant and agrees that C ies in Charge Staff is relying on Applicant's foregoing
certifications in reviewing and approving of Applicant’s application.

Signature of Authorized Applicant or
Representative of Applicant:

Printed Name: Title:

Date:

PROPERTY OWNER. Please complete as follows:

Provide the name of the city, trust, ization, or indivi that owns the property where the project site

will be located (“Owner®).
Property Owner Name:
Contact Name (first and last):

Phone: Email:
The undersigned, on behalf of (“Owner”), hereby represents and warrants to
Communities in Charge Staff (i) that Owner is the property Owner located at
(Street Address)
(City). (State) (Zip).
Parcel Number, if applicable:_ Latitude, Longitude, if applicable:

(“Property”);
(ii) the Property Owner is the Appli or has to Appl 'S il of certain EV charging station
equipment at the property; and (iii) that the i has been duly ized to execute and submit this Site
Verification Form to Communities in Charge Staff. Owner acknowledges and agrees that Communities in Charge Staff
is relying on Owner's certifications of the information described above in and ing of Appli 's
application.
Signature of Property Owner or Representative of
Property Owner:
Printed Name: Title:
Date:

© Copyright 2023 Communities in Charge | communitiesincharge@calstart.org
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Job Site Installation Form

This form is required for all Applicants regardless of site ownership status:

A completed form with certified compliance of prevailing wage requirements

e Acknowledgment by applicant on status of the project, whether construction has begun or

not.

o Up to date and accurate description of quantity and type of eligible Level 2 chargers.
This form is provided here for informational purposes. All application materials for

Communities in Charge shall be submitted through the online Incentive Processing Center
(IPC) and the Job Site Installation Form will be provided to awardees for signature (if chosen)
along with the Incentive Recipient Agreement..

Sample

Job Site Installation Form

Job Site Installation Form
This document is required at the time of application, and with all req for

PART 1 - PREVAILING WAGE & EVITP COMPLIANCE AFFIDAVIT

Applicant Name or Organization:

Printed Name of Applicant’s Authorized Representstive
(first and last):

Title of Appli / Title of Appl 's Authorized
Representative:

By signing this effidavit, |, (*Applicant’s Name/Name of Applicant’s Authorized
Representstive”), with respect to_ ( ion Number®), located

at (“Project Site”), affirm
that | am suthorized to sttest under pensity of perjury under the laws of the State of California, thst esch of the statements in
the paragrephs below ere complete, true, and correct. | understand and agree thet spplications end projects thet do not meet
the following requirements may not receive en i end any falsi or misrep ion of infol relsting to
the Project could result in disquakficstion from Communities in Charge.

1 If the electric vehicle Charging infrestructure 8nd equipment to be installed supplies Cherging ports with 18.2
IGlowstts of less and no charging ports supplying 25 kilowsts or more, then it vill be instalied by & contractor
with 8n appropriate kicense Classd as ined oy the ’ State License 50erd, in £0od
Standing, with et least one electrician on each crew at all times during work hours who hokis an Electric Vehicle
Infrastructure Training Program (EVITP) certification.
I the electric vehicle charging i ana equip 10 be instslied SUpports at least one port
25 or more, then it will be instslled by a contractor with an eppropriste license classification,
5 determined by the Contractors’ State License Eoard, in €003 SISNdINg, with et least 25 percent of the totsl
electricians working on the crew, a1 ol TFpes during work hours, holding EVITP certification.

»

3. The persons or entities installing electric vehicle charging infrastructure end equipment shall comply with sll
Californie Public Works requirements (Lab. Code § 1720 et seq. and 8 CCR 18000 et seq.) including but not
limited to the payment of prevailing wages.

4. With this form, | heve provided the “Project g the WIng
information:

8. Whether construction hes commenced.

o. The number of Level 2 Electric Vehicle Station Equipment (EVSE) instalied or pisnned to be instalied st
the project site and the maximum kW output for esch EVSE.

c A complete and accurate statement listing the names and certification numbers of the EVITP certified
electriciens who vere on site end working on EVSE i “ hes )-

a. i and sig! from the g the EVITP certified electricisns, confirming that

the identity of each ician is that each el 's EVITP certification is valid and current
on the EVITP website, and thet, §1 8)) 1irpes during work hours, the EVITP certified electricisns worked at
the job site (if construction has commenced).

e. & ofthe end their 's license number.
1 Names of electricians must be entered as recorded by EVITP, as verified through the online certification
detabase at www EVITP ofg
Signature:

Date:

© copyright 2023 communities in Charge | communitiesincharge@calstart.org
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PART 2 - PROJECT SITE DESCRIPTION

Application Number:

Quantity of Electric Vehicle Station Equipment (EVSE) being installed, or planned
for installation:

Number of connectors which shall be provided by EVSE installation:

Please fill out the table below with the Level 2 EVSE installed or planned for installation. Level 2 EVSE ineligible for
incentives will not count towards your project’s connector count. While makes and models may change subject to
availability or project needs, this will not increase the magnitude of any notices of award.

If construction has commenced, then mark “Yes” below and fill out Part 3 - Installation Compliance Statement
below.

If this Job Site Installation Form is being submitted before construction has commenced, then mark “No” below
and skip to Part 4 - Applicant Signature to complete the form. This form shall be filed with all requests for
payment.

Has construction commenced at the Project Site? O Yes O No
REMINDER: Construction MUST NOT have commenced at the time of application

© Copyright 2023 Communities in Charge | communitiesincharge@calstart.org
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PART 3 — INSTALLATION COMPLIANCE STATEMENT

This section is only required if construction has commenced.

Printed Name of General Contractor On-site (First and last):

Title:
Contractor’s License Number:

C-10 License (if applicable):

Company Name (as it appears on contractor's CSLB):

Total Number of State Certified General Electricians on site:

Name(s) of Electric Vehicle Infrastructure Training Program (EVITP) certified electrician(s) on site with

Electrician’s Name EVITP Certification Number

provided above is true and correct.

Contractor's Signature:

Date:

Part 4 — APPLICANT SIGNATURE

provided above is true and correct.
Applicant Name or Organization:

Printed Name of Applicant’s Authorized
Representative (first and last):

Title of Applicant / Title of Applicant’s Authorized
Representative:

Signature:

Date:

© Copyright 2023 Communities in Charge | communitiesincharge@calstart.org
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Preliminary Site Plans

The preliminary site plan should consist of the following:

e Satellite image (map) of the location for charging which should also include the building and

ideally a street as a point of reference.

A highlighted map area with the customers ideal locations for the charging stations
e Include number of ports and type of EVSE to be installed.

Sample

6) Enel X Juicebox 40 V2.01

Adcress [

Key
Red: Charging Station Locations
Yellow: Pathway of Travel

Publish Date: December 2023 Page 9 of 38
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Final Site Design

A Final Site Design is finalized drawing or construction sketch of the Level 2 EVSE infrastructure at
the project site. A copy of Final Site Design is required for Tier 1 and Tier 2 applicants at the time of
application and recipients of Notice of Conditional Awards will need to submit this during the first 90
days of the 270-day installation window. A Final Site Design may contain the following and shall be
considered ‘Final’ only once accompanied by an issued permit from the appropriate Authority Having
Jurisdiction (AHJ):

e Map of the site;

e Address of the location;

e Total amps of the panel;

e If an upgrade has been identified, details of the panel upgrade;
e Drawing of underground structure;

e Path of Travel (ingress/egress);

e ADA (if applicable);

e Finialized count of Connector and Number of EVSEs to be installed;
e Finialized spot of where EVSEs will be located;

e Finalized details of service upgrades;

e Contractor name and CSLM license number; and

e AHJ signature

Sample on the next page
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OLTAGE DROP CALCULATION
GaE xR,
800KVA
T
T CHARGING
ScHeouLe
CRATNG a0 MONTRG. CROUNDAUNT
PANEL'EY DISCRIPION. FOWIRPIDISTAL
st SR Sty wow viman
ARVKE 27 U RO SPOKETTY s oty

CIIY OF AUBURN
MAGNOLIA AVE & TENNIS WAY
AURIRN. 95605

B
=
E
z
g
=
£
H
2
=
H

&

E S T ) T ST TS R ~Towoncuri ] ror |
0 m wa || wowan [
z —]
[ v e
e DESION. DESIGN
N e
. FEROMS LS B SRECT RIOURED O TR B0
B N
B PELCE 1830 4, a8 PR \SILES 40D RASTES BeCul CONECTORS S 07 B ESRED TO PE2.08 CORMARLE LTS TeAT i 2
ACTIATNG RORCK OB 8 SN (22210 WAL P e KRR U 243 o B
. . e
i . VBCE SPACES, ACCSS 2818 SIRG T, DA VTG CUARANGE 08 32 0
SRR P55, O B0 G AT BLT ST S 7 CHETRLET RIS BTG SR T8
o $ouct WO oPA | L
212 %08 sccms e OB RS
81" COMRTE 943, VK 4808708 OF UATE
SITAL O ST 1.0 442 SPEC ACATOAS O ST 14
TR ELBARACE 58 36" nens REDURED N RN FRRARE 11028
ST R DREETONAL BOIAS 48 APPRSPLATE KSR B/ ASEREASIAS COADUTS TO PO L PISRTAL COVLACTORTD
SR 57 O ST, 47 501 04 BRAG ROR SO TATON OF CONGRST. CONTATTOR i PRRECR
COMVBCEVENT OF KORK. e 51 | BERREDCCNG.
LB RE LOATID £ 5 Ay K2 cusce s sar " o
7. ) 43 5TER BOLARD N CONCRITE ROR VRCm G PSRN
@ NEW EV PARKING SPACE LAYOUT =
T z
e Z %=
S28CONDLCTORS, M S I L TRCR = =
5 z =
2 RS P B E_ 2
4 LRSS =E3;z
£38¢
24 PR AT ABCH HECURBBTS. 2 3
e s e s e FHE I
@ 2352
e T 2=
SExs
a it
£ 3
I |
=

Publish Date: December 2023

© Copyright 2023 Communities in Charge | communitiesincharge@calstart.org

Page 11 of 38



Sample Supporting Documents

Publish Date: December 2023 Page 12 of 38

© Copyright 2023 Communities in Charge | communitiesincharge@calstart.org



Sample Supporting Documents

Building Permit Application

A Building Permit Application is required for Tier 2 applicants at the time of application window,
regardless of site ownership status. Proof of issued application for Building Permit must include, but

not be limited to the following;:

e |Installation Site Address

e Project Description

e Date of permit application

e |ssued data/ and or status (if applicable)

e All required signatures (if applicable)
Sample

SACRAMINTO

Commercial Building Permit Application

(To be entered by issuing agency)

| Parcel #
Project Address & Name:

Building Permits & Inspection Division
General Information: (916) 875-5296

Full Service Center East Ares Service Center
827 02 229 . Suite B

82
Sac:

MO DUIKING. SACCOUNTY. Y 5

Permit Number: Intake Person:

Street: S Apt #: City: Zip Code:
| Nearest Cross Street: Name: |
Name of Applicant:
Mailing Address: City/State/Zip:
Phone: Fax: E-mail:
Name of Contractor:
Mailing Address: City/State/ Zip:
Phone: Fax: E-mail:
Contractor’s License Number: Classification:
Name of Owner:
Mailing Address: City/State/ Zip:
| Phone: Fax: E-mail:
Name of Architect/Engineer: License =:
Mailing Address: City/State Zip:
Phone: Fax: E-mail:
Nature of Work: D New Construction T Shell New) O Alteration TDemolition TMisc. PM&E TTI (First Time) T Commercial Coach
Inspection Disciplines: = Building = Mechanical = Pl g O Electrical = Engineering (Check all that apply)
Descniption of Work:
Number of Number of Typeof Fire Sprinklered? Existing Use? Proposed Use? Is Building Conditioned?
Stories? Unity’ Construction?
o Ys 2 No | S Yas S No
[~ Square Footages | Office Squ | Retail Square Footage? | Werehouse Square Roofing Squares’ | Square footzge Other |
- Fo Footage?

IYaluau'on: S |
incl
1,

The applicant for a permit shall provide an estimated permit value at time of application. Permit valuations shail

1ude tolal value of work, Inciuding materials and labor, for which the permit Is being Issued, such as electrical, gas, mechanical, plumbing equipment and

permanent system

It In the opinion of the bullding ofMclal, the value ls underestimated on the application, the

rmit shall be denled, uniese the applicant can

show detalled estimates to meet the approval of the bullding official. Final buliding permit valuation shail be set Dy the buliding officlal.” Valuation Includes ail
permanent equipment and Is based on FAIR MARKET VALUE for labor and materiale. New construction will be based on a County established per square foot cost.

Publish Date: December 2023
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Sample ‘Permitting Authority Application’

FOR OFFICE USE ONLY
gu@nns .

DEPARTMENT OF BUILDING AND SAFETY PCIS #:
Jrucanouroe, T —p—
(Use Enc Application for Electrical Plan Check) obtained online at LADBS.ORG
PROJECT ADDRESS
Number & Street Name City Zip Code Unit No.
WORK DESCRIPTION Briefly describe the scope of work: Check one:
[ Single Family Dwelling (S.F.D.)/Duplex [_] Electric Vehicle
[_) Apartment/Condo [[] Public Right of Way
[[] Retail, Office, Warehouse [[] Equipment [] Other
APPLICANT
Name Number & Street Name

City & Zip Code “Phone Number Em.=l
WA’M Original authorization letter and Owner-Builder Declarabion s required at the permi issuance for owner occupied S F.D.
) Contractor Agent. A current, original notarized authonzation letter dated within the past year |s required at the permit issuance

PROPERTY OWNER

Name * Number & Street Name -~ City & Zip Code Phone Number
* L] Same as Project Address. The property owner may obtan a permit as OwnenBuilder on a Single Family Dwelling If they can provide proof
of ownership AND proof that they currently reside at the project address.

CONTRACTOR
Name Number & Streel Name City & Zp Code “Phone Number
City of LA Business Tax Number State License Number ** Class Email

“Workers Com%-mn Camer Policy Number Expwaton Date
must obtain a permit for at Jeast two rades (E. H, P.roofing. elc ) other than flamrnlcnponlly for the same project address

ARCHITECT or ENGINEER

Name Number & Street Name City & Zp Code Phone Number

“Biaie Ucense Number Expwation Date
APPLICATION PROCESSING INFORMATION For Cashier's Use Only

OK for Cashier Date

Permit Fee - Subtotal

Permit Issuing Fee

Permit Supplemental Issuing Fee
Permit Investigation Fee

Plan Check Fee - Subtotal
Additional Plan Check Hours
Off-Hour Plan Check

As a covered entity under Title |l of the Americans with Disabllities Act, the
City of Los Angeles does not discriminate on the basis of disability and, upon

request, will provide reasonable accommodation to ensure equal access to its
programs, services, and activities

PC/ELEC/e-permit R10 (Rev. 3/1/2019) Page 10f 2 www ladbs org
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CITY OF GARDEN GROVE
-] BUILDING SERVICES
—— PFRMITs*
ISSUED
General Info : 714-741-5307
Inspection Requests : 855-380-8758
Owner Telaphone Ze  |Building Address
Adcress City Sate | Suite/Unit/Building
TYFE ‘ISSUED BY
Applicant Telephcne 7o 5 Dist. | Parcel Number Lor l‘rmcr
[Address Cry State aluation
Contractor L = - Description Ouariky | Amount
Custura| Arts Fee, o
F Valuaton
Adcrass - City ~ Suate Ganoral Plan Update Fee,|
E Vakiston
State Ucence Expres City Uoence Expres E ::;'c:?: F‘;;cz;m.d !
Plan Check Fee
Flocr Arealsq &) ResicensalCommercis S [Plan Check Fee - Energy |1
Commercial Cansanation
(Commerdial)
Job Descripion bmnrg Paemit Document | 1
INSTALL 1 LEVEL 3 EV CHARGING STATION (EVCS) AT (E) Folmiics Fus
GAS STATION. INCLUDES NEW ELECTRICAL 75KVA Bulding Techviology Fes |1
TRANSFORMER 208V, 30-480V, 30 FED FROM (E) Plan Retenton G
208Y/120V 600A METER, 3PH, 4W DISTRIBUTION PANEL. BSASRF State Feo
OECLARATION Enginoaring Plan Check - |
l::f'«ur_n; r'.: ?: r:_a‘-;:n‘cx’-z;o::-;- e IsaTaton On 3 pages of s doauvent i Comedt | agwe Tenant irprovement
IEOTieriatves o 1h Doy 31 COYY 10 600 55 150 Sve marontd rarars: b s sacian pr T S Electrical Plan Chack Foe |1
x m Apparatus - Over 8 (2
Applicarts Signature w m:'v:wm
Print Name Receptical switch, cutiel, |1
and flxhug
Planeing Plan Check Fee +| 1
Tenant improvemaent
SMI (Commercial) 1
nspection
lasuance Fee 1
Bullsng Parme Foe
One-Stop Permil Center
Surchargs
TOTAL I
|
This is a buding permit when properly filed out, signed and validated, and Is sutyect Io expiration (f work thereunder is suspanded for 180 days.
Permit Type: BLDG/ELEC
APPLICANT'S COPY
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S Ciry of B d .
C and par - And Safety Division
Office: 201 North E Street, 3 Floor
Mail: 290 North D Street
San Bernardino, CA 92401
Phone: (909) 384-7272
www sheity org
APPLICATION FOR [ PLAN CHECK [ PERMIT
MECHANICAL/ELECTRICAL/PLUMBING:
(Check Applicable Box)
[”] Residential ! Non-Residential I New Construction ] Addition 1 %k Demo
1 Alteration / T.L. 1 Pool/Spa 1 Sign 1 Photovoltaic
JOB ADDRESS: APN:
Property Owner's Name: Phone:
ARCH/ENG/DESIGR in CHARGE:
Address:
Professional License No.: Phone:
CONTRACTOR/APPLICANT:
Address:
License No.: City Busi License No.:
Phone: Email:
JOB DESCRIPTION:
* Demolition permit requires proof of SCAQMD notification.
~ Continue onto sheet 2 and complete worksheet.

Declaration: | certify that the information provided in the application is true and correct.

Signature of Applicant: Date:

Sheet 1
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Sample Supporting Documents

Sample ‘Permit Plan Set/Package’

Call

ELECTRIC VEHICLE

CHARGING STATION INSTALLATION

CITY OF AUBURN

MAGNOLIA AVE & TENNIS WAY
AUBURN 95603

APN 002-122-013-000

A vilales @

o)

o)

C1.0

SHEEL NUIES

Publish Date:

December 2023
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Sample Supporting Documents

SINGLE LINE DIAGRAM

PANEL SCHEDULE __ PEV-B
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Sample Supporting Documents

Issued Building Permit

A Final Issued Building Permit is required for Tier 1 applicants at the time of application, regardless
of site ownership status. Recipients of Notice of Conditional Award must submit this document within
the first 90 days of the 270-day installation window. An issued building permit includes the following;:

Sample

Installation Site Address

Project Description (e.g., EV infrastructure installation)

A copy of any new plan sets or electrical single-line diagram of electrical work
Issued data/ and or status (if applicable)

Date of permit issuance
All required signatures (if applicable)

BUILDING PERMIT #
JOB SITE ADDRESS  (FORMER PERwT #)

ARCHITECT OR ENGINEER

DESCRIPTION OF WORX
INSTALLATION OF 2 ELECTRIC CAR CHARGING STATIONS

USE 437 Adations and Aerations - Nonressdential and non

Zoning Tract Letw

DESCRIPTION OF FEES

City of|
BUILDING DEPARTMENT

LICENSED CONTRACTORS DECLARATION

Ferehy e bt | o boernd e e prvaars o CPagie b aeveencrg i bachos
OO0, of O ) of e Bunirens v Prvtensrn Codn. arvd sy bomese & # L4 Farm and
"

Slimcn e et © 3 Ol penaly o %ot more Sun bee huroed soten (3900} )

L8 oerer o Pe pragety @ T erioyes et ange m 1Pes 108 CorperRn. i
50 o wo 40 D SRachan i ol drnd o Ofeend r saminec. J0M4. Duress wrd
et cotn. The Corpacrs Licanes Law dows il aagly o a0 e of Spety sho
BAR & v Pt 2@ whe Gt Gh vk Mrea & Dougf) e S @B oyees.

rowding Pt b ch ot bukd o imgwaen e purpone of sl

L e o Be gty v oy by e b Gt
ot 1 W pregeet (v ¥344 Bumsrmen o Probwsniss Code The Commach's Limwe L
Som el by e o e o ey e A 8 A rves Parece S o omEn A b
RO ROt D 8 PSP N e | ) P Coma AL e L |

| 3 et Under S BPC r i remsen

Owner Date
WORKERS' COMPENSATION DECLARATION
Pty e o ety of ey re of T Nlow ey e e

| Fagph 301wl et 3 curificen o Coment © et reue by woleny o
- for by Saction 70 of e Lator Code. e e pefmance of B work by whech
" @ csma

| Fows BA1 A% PErEr sy Cvpesaton, M eIeE Ty Secee 370 o P

Policy Number |

Thve s s rut b commgimind of B paret 4 br G P Ostiaens (3937 or wan)

| ety Bt s Bur perbormanen of Do wok for WAGH s et i mend | Wl rot
iy W 8 e e 8 0 e b | P e o o
owmone of Sedon 300 of e Laber Coe. | 9 AT sonoly wib Pose praveions.

Applicant Dite

WARNING Falure 1o secure worker's compenaation Coverage is uslewiul,
G S7a1 SURiECT a0 eTElOYeN 10 Criminal penalties and chvil Ares wp 10 One
Fundred Bousend dolers ($100 000) i» a3ABON to e cost of
COmpentaton demages 28 P Ovied for 1 secton JT08 of the Lator Code.
intarnat, and amorswy’s fews.

ety A ow ety of perwy et e 8 8 CormrSon tedrg agerey b Te
partormance of e work o wheh s peret 5 aewed (See. N, Owt Cote)

Lenders Name

Lenders Address

Goctam unde o @ty f (04 4y TN | N Wt T8 St 56 Dt P Bbe (Foan b
% Ve e comect | ageee 1o COmply Wi Gy are Couly CeRres Sd SN B WEEG
© AAIG TrETLIOe. € IRy S4OIE MOTEEHTE o D3 v b e o Te

Sonstre of Acoicant or Agert Oate
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Sample Supporting Documents

Invoices

A completed copy of the invoice is required for all Awardees upon their request for payment,
regardless of site ownership status, and shall include, but not be limited to the following:

Invoice Date

Project site address

Purchaser name

Description of design and engineering work

Required signatures, if applicable

An itemization of eligible costs, and all credits, discounts and incentives received (if
applicable)

Note: Request for payment of any kind must be accompanied by supporting documentation. This
documentation may include but shall not be limited to:

I.

I1.

1.

IV.

Proof of incurred direct labor costs including labor hours supported by time records,
documentation supporting labor rates, and payroll registers;

Proof of direct incurred equipment costs including itemized listings of equipment billed,
amounts billed supported by vendor invoices, receipts or other relevant third-party
documentation, documentation supporting ownership (such as title) as applicable, copies of
cancelled checks/bank statement, and any other documents deemed relevant;

Proof of incurred other costs including itemized listing of other direct costs and amounts
billed, amounts billed supported by vendor invoices, receipts, or other relevant third-party
documentation, and copies of cancelled checks/bank statement;

Proof of burden rates (Fringe benefit) including rates supported by methodology in which
rates are derived and applied.

*The Project Team may request additional documentation from awardees submitting a payment
request to ensure compliance with all necessary programmatic and contractual requirements.

Publish Date: December 2023 Page 20 of 38
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Sample Supporting Documents

Signed Final Inspection Card

A final inspection card by appropriate Authority Having Jurisdiction is required for all Awardees,
regardless of site ownership status and shall include, but not be limited to the following:

e Project site address

e Final sign-off date for EV charger installation

o All required signatures, if applicable

Sample

Development and Resource Managomont Dopartmen

For Inspections Call:
INSPECTION RECORD CARD

LOCATION OWREER

PERMIT _ CONTRACTO!

The IOROWING INSPECTIONS Must De Calied 1or by the pertinent contractor. No electrical winng, plumbing, hestmg, or sUSRUGINTRBers
shall be covered until 3l rough inspections are made.

[ Building Section | Etectrical Section | G g/M Secti
Compaction Temporary Power Pole On-Site Sewer

Ufer Ground Temporary Power
Foundation Underground Manholes

‘ ) " | Storm Draies

.Catch Basins
On-Site Water
Rough Wire Chionnation Test
Thrust Blocks

Fire Main Rgh.

Fire Main / 2008 test
Fire Hydrant Flush
U.G. Rough Water
Rough Waste
Rough Gas

Vents

Véater Pipe
Condensate Drains
HW. Insulasion
Roof Drains

Ducts Partial

Ducts Compiete
Firoplace Flue

A.C. Smoke Test
Comm. Hood Shalt
Comm. Hood Duct
Comm. Hood Wall
Fire Suppresion Test
R P. Device
Landscape Spkr.
Med. Gas Rgh.

Neod Gas Test

Final inspection

Gas Tost

Fire Prevention: Temporary Gas
Gas Meter Clearance
Safe - 1o - Stock
Safe - 10 - Occupy

Final Inspection Mechanical Final
Plumbing Final

NOTE: Signature of Inspector afler ALL iterms designates appr
See Reverse Side of this card for minimum FIRE PROTECTION REQUIREMENTS during construction.
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@ Sample Supporting Documents

Photos Including Serial Numbers

Serial number photo(s) of all installed equipment are required for all Awardees, regardless of site
ownership status and shall include, but not be limited to the following:
e The complete equipment serial number for EV charger included in your application. For
example, if you applied for and installed 10 EV chargers, you are required to submit a total of
10 photos, each clearly and legibly capturing the serial number of each EV charger.
e The serial number must be shown on the EV charger, be clearly visible, and legible.

Sample
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Sample Supporting Documents

Network Agreement Form

A completed network agreement is required for all Awardees, regardless of site ownership status and

shall include, but not be limited to the following:
e Execution of the agreement including all required signatures

o All pages and sections of the agreement, including the full contract

e Term duration - the contract of your agreement may be supplemented by a paid invoice

showing the term length

e The required term for Level 2 chargers is 24 months (2 years)

Sample

Attachment B
ELECTRIC VEHICLE Ct SERVICES
BETWEEN
Client Name
AND
Client State of Incorporation
(hereinafter “Provider”)
Client Address
(hereinafter “Client”)

Client hereby engages Provider for the Term of this Electric Vehicle Charging Services Agreement (this “Agreement”) and any renewals and/or
extensions thereof, to provide the services described in the Terms and Conditions attached hereto as Exhibit 4 within the real property owned
and/or leased by Client with property address(es) set forth below, and/or attached hereto

(all property locations collectively referred to herein as the “Property”).

Agreement Summary;

Equipment Ownership. The Parties agree that Provider shall own all right,
title and interest in all of the electric vehicle charging infrastructure (the
“Equipment”) at the Property.

Service & Maintenance. Provider agrees that it shall bear all costs
associated with the service and of the and any

costs of any Additional Equipment, including all infrastructure and labor
costs. Provider shall own all right, title and interest in all Additional
Equipment, uniess mutually agreed otherwise in writing. Clent shall pay all
electricity costs generated from the use of the Additional Equipment. All
Addttional Equipment shall be added to the Property list herein, and

Additional Equipment (as defined mn)xmmﬂyformnrmdm
Agreement (as defined in the attached Exhibat A)

Electricity. dmmﬂmﬂmmw(msgewmﬁm(hemedm
and 3l Addei (as defined herein) on the

Property

JTerm: Three (3) years commencing on the latest date below; the Term
shall automatically renew for one additional three (3) year term, upon
written agreement by both parties in advance of the end of the then-
current term. s

Revenue Payment. Provider shall remit to Clent fifty percent (50%) of the
net profits g by the as of the date of this

Agreement, which shall include, but not be limited to, the gross revenues
generated by electric vehicle charging fees and advertising, minus: (i) any
and all taxes, (i) transaction fees, and (i) 518.00 per month in
network/connectivity fees related to the operation of the Equipment (the
“Revenue Payment”). Any unpaid fees shall accrue to the next month.

Site Exclusivity. Client agrees that it will not contract with any other entity
besides Provider to install, maintain, service or operate any electric vehicle
charging equipment during the Term of this Agreement.

by both parties signing an Date dg!
Form, as described in Exhibt 4.

Addtional Equipment Revenue Payment_ Provider shall remit to Client fifty
percent (50%) of the net profits g by any Addi
installed after the date of this Agreement, which shall include but not be
limited to, the gross revenues generated by electric vehicle charging fees
and on-screed advertising, minus: (i) any and all taxes, (i) transaction fees,
and (i) 518.00 per month in network/connectivity fees related to the
o of the (the “Additional Equipment
Revenue Payment”). Any unpaid fees shall accrue to the next month

By entering into this Agreement with Provider, Client agrees to be bound by
all of the Terms and Conditions stated in Exhibt A The parties hereto have
executed this Electric Car Charging Services Agreement (inclusive of the
terms listed on the applicable Exhibit A) on the last date written below.

CUENT

PROVIDER

By By
Name Name'

Additional Equipment. If, at any time during the Term of this Agr R
should it be determined that additional Equipment should be installed,
either on the Property or at another Client-owned/managed location (the
“Additional Equipment”), Provider shall have the exclusive right to provide
the Additional Equipment at no cost to Client. Chent shall pay installation

Title Title
Date. Date
FEIN
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Letters of Support

A letter of support is a letter an applicant can submit with their application to earn points in the
equity scoring rubric The letter of support is expected to be written by a community-based
organization in the area that the project site is located. The contents of the letter should include but
is not limited to:

e Organizational letter head

e Expression of support for the project site

e Reference to the address of the project site

o Designated and verifiable point of contact, including name, phone number, and email
Please be advised that CALSTART may follow up and verify the authenticity of any letters of support
at any given time.

Sample:

Example Letter of Support:

<Date>

<Addressed to Name>
<Grant Project Name=>
<Addressed to Address>

<Addressed to Salutation & Fist Name>

It is my pleasure to write a letter in support of the <project proposal name=> being submitted to
the <Name of Incentive Project= by our <Dept Name> at <Name of Organization issuing
letter of support=.

<Something here about writer’s relationship/knowledge of situation and how

project will impact it>

Example: <Organization issuing letter of support= would like to express its strong support for
<Project proposal name> application to the <=Grant Project Name=. <Host Site
Organization> is a leader in serving low-income communities in need and is uniquely
positioned to deliver the goals of the EVSE project. By supporting this project on this application,
we have an opportunity to increase access to energy efficient sources, while ensuring benefits
to underserved communities are maximized through project development and implementation.

In conclusion, we fully support the efforts of the <project proposal name> as they seek grant
funding to support the project designed to <whatever the project or site host organization
are targeting> this team is uniquely positioned to successfully execute on this important project,
and we fully support its application for funding.

Example: “implement a rapid, equitable transition to a world powered by renewable energy that
benefits everyone within a framework of social, economic and environmental justice”

Sincerely,

(Authorized Signature here)

<0rganization Issuing Letter of Support>
<Representative Name, Title, Address, Contact Information>
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Sample Supporting Documents

4. Sample Documents for Community Connections

Congregations in Charge

Signed and Executed affidavit for “Church Exemption”

An Exemption Claim is required for all Congregations in Charge applicants, regardless of site
ownership status and shall include, but not be limited to the following
e Asigned, executed and filed affidavit for “Church Exemption” (with proof of filing date)
e Assessor’s proof of approval
e This affidavit must pertain to the real property on which infrastructure shall be installed

Sample:

BOE-262-AH (P1) REV. 10 (05-19)

CHURCH EXEMPTION
PROPERTY USED SOLELY FOR RELIGIOUS WORSHIP

This claim is filed for fiscal year 20____ -20_____
(Example: a person fiing a timely ciaim in January 2011 would
enter *2011.2012.%)

NAME AND MAILING ACORESS
(Mate necessary Compctons K e purted name end madny asdress)

r ks | FOR ASSESSOR'S USE ONLY
Recetved
Agproved
Deried
Reason for denial
L J

To receive the full exemption, this claim must be filed with the Assessor by February 15.

O Check here if you no longer seek an exemption at this location. SIan nndnlum this form to the Assessor.
NAME OF CHURCH, ORGANIZATION. ETC. Z

WEBSITE ADORESS (IF ANY)

MAILING ADDRESS (NUMBER AND STREET® O BOX)

CITY. STATE, 2IP CODE

ADORESS OF PROPERTY (NUMBER AND STREET) ASSESSOR'S PARCEL NUMBER

CITY. COUNTY, ZIP CODE DATE PROPERTY WAS FIRST USED BY CLAIMANT

1. Owner and operator: (check applicadle boxes) X kS B
Claimant is: [ Owner and operator C]Oamronﬁ DMWO’W
and claims exemption on al O Land D‘ings m:!hpmvemenu andior [ Personal propesty

2. Are all buildings and equipment claimed as exeql usedm, ¥ religious worship, including any building in the course of construction?
O es ONo - \

3 Ismelmddamedasemnvluq@dl«mm\ 0
O ves ONo Qe f)

4. Is all real property used by the church upon, ﬂd- exemption is daimed for parking and required for the
parking of automobiles of persons altedding o engaged in religious worship oc religious activity, and which is not at other times used for
commerdial purposes?

O yes ONo

Commercisl purposes does not include the parking of vehicies or bicycles, the revenue of which does not exceed the ordinary and necessary
costs of operating and maintaining the property for parking purposes. Leased property used for parking purposes is eligible for exemption only
if the congregation of the church, religious congregation, or sect is no greater than 500 members.

5. List all uses of the property.

use of these buildings?

6. a. Is an elementary school andior secondary school being operated at this location?
O yes ONo

b. Is a chidren's day care center being operated at this location (a children's day care center includes licensed nursery schools, preschools,
and infant care centers)?

O ves ONo

Note: If the answer is YES % a. o b. above, the property is not eligible for the Church Exemption. I the property is both owned and operated by the

church and used for refigious worship, preschool purposes, nursery school purposes, kindergarten purposes, school purposes of less than collegiate

grade (grades 1 - 12). of for the purposes of both schools of collegiate grade and schoois of less than collegiate grade. the claimant may qualiy for the
Exemption. The Religious Exemption has a “one-Sime fling” provision and should be filed by February 15; contact the Assessor. The diaimant

may wish instead to annually file by February 15 for the Welfare Exemption

THIS DOCUMENT IS SUBJECT TO PUBLIC INSPECTION
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Articles of Incorporation

A copy of the Valid Articles of Incorporation is required for all Congregations in Charge, Schools in
Charge and Nonprofits in Charge applicants, regardless of site ownership status and shall include,
but not be limited to the following:
e On file with the California Secretary of State for the relevant educational corporation or for
the relevant religious corporation
e FEvidence of at least one-year incorporation from the time of voucher application submission
(Shall be included in the Copy of Articles of Incorporation)

Sample
ARTICLES OF INCORPORATION
OF
ARTICLE |
NAME
The name of the corporation is
ARTICLE Il
PRINCIPAL PLACE OF BUSINESS
The principal place of business of the corporation is : CA
ARTICLE Ill
AGENT
The name and address of the agent for service of process is at
ARTICLE IV
PURPOSE
The purpose for which the corporation is organized is to engage in any lawful act or activity for which a
corporation may be organized under the General Corporation Law of California other than the banking
business, the trust company business or the practice of a profession permitted to be incorporated by the
California Corporations Code, including
ARTICLE V
AUTHORIZED STOCK
The corporation is authorized to issue a total number of shares of stock
without par value
ARTICLE VI
LIABILITY OF DIRECTORS
The liability of the directors of the corporation for monetary damages shall be eliminated to fullest extent
permissible under California law.
ARTICLE VI
INDEMNIFICATION
Publish Date: December 2023 Page 26 of 38
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The corporation is authorized to indemnify its officers and directors to the fullest extent permissible under
California law.

ARTICLE VIl
DURATION

The period of duration of the corporation is perpetual

Dated this

I declare | am the person who executed this instrument which execution is my act and deed.
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Schools in Charge

Signed and Executed affidavit for “Public School Exemption”

A signed, executed, and filed affidavit for “Public School Exemption” is required for all Schools in
Charge Public School applicants only (as defined by the California Constitution, Revenue and
Taxation Code section 202, subd. (a)(3).), regardless of site ownership status. The document shall
include, but not be limited to:

e  Proof of filing date

e Pertain to the real property on which infrastructure shall be installed

Sample
BOE-268-A (P1) REV. 08 (05-12)
PUBLIC SCHOOL EXEMPTION
PROPERTY USED EXCLUSIVELY BY A PUBLIC SCHOOL,
COMMUNITY COLLEGE, STATE COLLEGE, STATE UNIVERSITY,
OR UNIVERSITY OF CALIFORNIA
FISCAL YEAR OF CLAIM 20 -20 (see instructions)
NAME AND MALING ADORESS
(Make NECessary COTECIONs 1 the PANSd NaMe and Making adaress)
r al
A claimant must complete and file this form
with the Assessor by February 15.
L o
IDENTIFICATION OF APPLICANT
NAME OF SCHOOL DISTRICT, ORGANIZATION, ETC.
MALING ADDRESS
CITY, STATE, ZiP CODE
CORPORATE ID (IF ANY)
IDENTIFICATION OF PROPERTY
NAME OF SCHOOL
ADDRESS OF PROPERTY (NUMBER AND STREET)
CITY, COUNTY, ZIP CODE ASSESSOR'S PARCEL NUMBER
USE OF PROPERTY
[z Check the type of qualifying exciusive use of the property
[OJprusLIC scCHOOL [CJSTATE UNIVERSITY [JSTATE COLLEGE
[JCOMMUNITY COLLEGE [JUNIVERSITY OF CALIFORNIA
IDENTIFICATION OF REAL PROPERTY QWNER
NAME OF OWNER
MALING ADDRESS
CITY. STATE, ZIP CODE
DATE LEASE SIGNED COMMENCEMENT DATE OF LEASE
[ Yes [JNo A copy of the lease agreement is attached.
[ Yes [(JNo The lease confers upon the lessee the exclusive right to possess and use the property.
[0 Yes [(JNo The property, or a portion thereof, is a student that taxable income as defined in section
512 of the Internal Revenue Code.
If Yes, a copy of the institution's most recent tax retum filed with the Internal Revenue Service must accompany this affidavit.
Property taxes are determined by establishing a ratio of the unrelated business taxable income to the bookstore's gross
income.
Important: Failure to submit this affidavit will result in denial of the exemption. This claim only applies when lessees are public schools, community
colleges, state colleges, state or the L of California. of this claim after the due date will result in a portion of the
exemption being denied.
THIS DOCUMENT IS SUBJECT TO PUBLIC INSPECTION
i . Page 28 of 38
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Sample Supporting Documents

ST e ) P v e 1)

LEASED PROPERTY AS OF JANUARY 1 NAME AND ADDRESS OF PROPERTY OWNER
(if different than the owner identified on page 1)

[0 Land (Legal description or map book, page and parcel number)

[ 8uikdings and Improvements

[ Personal Property (Describe by type. make, model and serial number. If
there are numerous properties, please attach a list that clearly identifies
the property and the name and address of the lessor.)

CERTIFICATION
| certify (or declare) um!orpond!yolpwjuy underlhe laws of the State of California that the foragoing and all information hereon, including any
panying nsmmdwmwmabmdmkmbdgemduln!
SIGNATURE OF PERSON MAKING CLAIM
>
NAME OF PERSON MAXING CLAIM
EMAIL ADDRESS
INSTRUCTIONS FOR FILING
This affidavit is required under section 3(d) of Article XIIl of the Constitution of the State of California and the provisions of sections 202, 202.2, 202.5,

2026, 251, 254, 255, 250.10, 260, and 270 of the Revenue and Taxatign Code.
IMPORTANT NOTICE \z\

Aqu&fyngnmu‘mnmvﬂwpmpmynuudexduuﬁhm il state coll state ies, and Uni y of
California. nmylwmwwmmmumdhanmmmm dsuchhdhnamuudexdtmve'ybymem
school for classes of related and by the public school.

nmcmhrthepmpenylmad The benefit of a property tax exemption must inure to the
bsseelmhtuhon'mmnemlybemﬁmdwduna 'of taxes paid by the lessor. (See section 202.2 of the Revenue and Taxation Code.)

Immmm;dmnww“hm:ﬁdmnwdwdu property. When the agr is in writing, a copy of
the document must accompany this dahform.

FILING OF AFFIDAVIT y
To receive the full exemption, this form mustbe filéd with the Assessor by February 15. (S 270 ides a partial for late filing of the
Public School Exemption.)

IDENTIFICATION OF APPLICANT
Identify the name of the school, district or i seeking on the Include the mailing address, and corporate identification
number (if any).

IDENTIFICATION OF PROPERTY
Identify the location of the property of which you are seeking exemption; include the parcel number. A separate claim form must be filed for each
location.

FISCAL YEAR

The fiscal year for which an exemption is sought must be entered correctly. The proper fiscal year follows the lien date (12:01 a.m., January 1) as of which
the taxable or exempt status of the property is determined. For example, a person filing a timely claim in February 2011 would enter “2011-2012" on line
four of the claim; a “2010-2011" entry on a claim filed in February 2011 would signify that a late claim was being filed for the preceding fiscal year.

USE OF PROPERTY

Please check the applicable box that best describes the type of qualifying use of the property identified on this claim form. Also check the type of property
of which you are seeking exemption. identify whether your organization, as the lessee of the y. has the right of jon and use of
the property.

IDENTIFICATION OF OWNER

Identify owner of the property, include the mailing address. Indicate if a copy of the lease agreement is attached to the claim form and provide the date
the lease was signed and the commencement date of the lease.
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IRS Form 990-N

A copy of the valid 990-N is required for all Schools in Charge applicants whose installations shall
occur for private postsecondary schools, regardless of site ownership status:
e The Form must pertain to the real property on which infrastructure shall be installed

Sample
OMB No. 1545-
. . 2085
Form 990-N Electronic Notice (e-Postcard) ol
Dapestmerit of i Trasssry for Tax-Exempt Organluuon;gro'?elzkoqulnd To File Form 990 or
Internal Revenue Service
A For lhe-calendar year, or tax year begmrung- and endmg_
-Termmaled. Out of o lh(‘!e’f:‘!rr’fcfahw
Business = =
|
-Gross receipts are normally
$50,000 or less Address
F Name of Principal Officer _
E_Website: —— — -
Org‘ . _
Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this form to carry out the Intermnal
Revenue laws of the United States. You are required to give us the information. We need it to ensure that you are
complying with these laws.
The organization is not required to provide the information requested on a form that is subject to the Paperwork Reduction
Act unless the form displays a valid OMB control number. Books or records relating to a form or its instructions must be
retained as long as their contents may become material in the administration of any Internal Revenue law. The rules
governing the confidentiality of the Form 990-N is covered in Code section 6104
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Healthcare in Charge

Valid Health Facilities License issued from State Department

A copy of a Valid Health Facilities License issued from the state Department is required for all
Healthcare in Charge applicants only, regardless of site ownership status. It shall include, but not be
limited to the following:

Proof of that license is current
Address must pertain to the real property on which infrastructure shall be installed

Sample

8

®)CBPH ¢ INICAL AND PUBLIC HEALTH

PublicHealth

—

LABORATORY LICENSE

In accordance wilh the provisions of Chapter 3, Division 2 of the Dusiness and Professions Code, the persans.
named below are hereby ssued a lkcense authonzing cperation of a direcal aboratory al the indicaled address.

5[E STATE ID LICENSE TYPE:

f,-=3 EFFECTIVE DATE:
Si=Nat

CLAID:

DIRECTORIS:

DISPLAY: State law requires Thad the cinkcal laboraiony [kenss shall be conspicucusly posied in T chnecal laboratory
CHANGE OF LABORATORY HAME, DIRECTOR, DWNER ANDIOR ADDRESS:
Simie law requines Fat ihe laboratony cwner andor e direcior noidy his ofice within 30 days of any change in ownershia, name, location, of laborwicry direcions
YOUR LICENSE MAY BE REVOKED 30 DAYS AFTER A MAJOR CWNER ANDVOR INRECTOR CHANGE.
¥ youe homnes: i rewoiand, you musl cease engagng in cinical laboratony prachoe and oty for 8 new cnical laboratory license
To Msks WSS CRANGES O 10 SubME & new SpElcaton, visl o wibals NHpsfewsy cdph oo govil FS (G ie Chacal Ladonatary Facdbes)
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@ Sample Supporting Documents

Local Governments in Charge

City Property Deed

If property is owned or leased by state or local government (Local Governments in Charge), provide a
copy of the City Property Deed, which shall include, but not be limited to the following:
o Property Name and/or the exact Property Number, accessible through the California
Statewide Property Locator
e Charger Installation Project Site address and Individual/ Organization name

Sample

m Real Estate Services Division

© statewide Property Inventory

PARK
Agency Name
Property
Number Name:
::rif;s City Name
Street County Name
Address2 State Name:
Zip Code Country Name
Property
Interest
Use
Current Use Acres
Surplus Flag
Cuirmliin Nle
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https://www.dgsapps.dgs.ca.gov/RESD/SPI-Web/wscripts/spi.asp?action=Main
https://www.dgsapps.dgs.ca.gov/RESD/SPI-Web/wscripts/spi.asp?action=Main

Sample Supporting Documents

Nonprofits in Charge

Letter from State of California Franchise Tax Board

A Copy of an Exemption Letter from the State of California Franchise Tax Board is required for all
Nonprofits in Charge applicants, regardless of site ownership status. It shall include, but not be
limited to the following:
e Entity ID, Entity Name and Date (Pertaining to the Installation Site)
e Entity currently Exempt from tax under Revenue and Taxation Code (R&TC) Section 23701 d.
and is in good standing

Sample
STATE OF CALIFORNIA
FRANCHISE TAX BOARD
@ PO BOX 942857
SACRAMENTO CA 04257-0540
Entity Status Letter
Date:
ESL ID:

Why You Received This Letter

According to our records, the following entity information is true and accurate as of the date of this letter.

Entity ID:

Entity Name:

[X] 1. Theentity is in good standing with the Franchise Tax Board.

[[] 2 Theentityis notin good standing with the Franchise Tax Board.

M 3. The entity is currently exempt from tax under Revenue and Taxation Code (R&TC) Section 23701 d.

D 4. We do not have current information about the entity.

[[] 5 Theentity was administratively dissolved lied on through the Franchise Tax Board

Administrative Dissolution p

Important Information

e Thisi does not ily reflect the entity’s current legal or administrative status with any other
agency of the state of California or other governmental agency or body.

« [f the entity's powers, rights, and privileges were suspended or forfeited at any time in the past, or if the
entity did business in California at a time when it was not qualified or not registered to do business in
California, this information does not reflect the status or voidability of contracts made by the entity in
California during the period the entity was suspended or forfeited (R&TC Sections 23304.1, 23304.5,
23305a, 23305.1).

« The entity certificate of revivor may have a time limitation or may limit the functions the revived entity can
perform, or both (R&TC Section 23305b).

Connect With Us

Web: ftb.ca.gov

Phone: 800-852-5711 from 7 a.m. to S p.m. weekdays, except state holidays

916-845-6500 from outside the United States

California

Relay Service: 711 or 800-735-2929 (For persons with hearing or speech impairments)

FTB 4263A WEB (REV 12-2019)
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Sample Supporting Documents

IRS Determination Letter for 501 Status

All Nonprofits in Charge applicants must provide evidence of their tax-exempt status with the Internal
Revenue Service under Internal Revenue Code Section 501 “Copy of the IRS Determination Letter”
and shall include, but not be limited to the following:
e Beincorporated for at least one year prior to the time of application submittal.
e Provide Organization’s Employer Identification Number, Title, and effective date of
Exemption.

Sample

Department of the Treasury Date:
Internal Revenue Service 04/28/2021

Tax Exempt and Government Entities 2
IRS P.0. Box 2508 e
Cincinnati, OH 45201 —
Name: Customer Service

1D number:
Telephone;|

Aceourulni irlod ondlnI:
Public charity status:
T required:

Yes
Effective date of exemption:

Contribution deductibility:
Yes

Addendum applies:
No

DLN:

Dear Applicant:

We're pleased 10 tell you we determined you're exempt from federal income tax under Intemmal Revenue Code
(IRC) Section 501(¢)(3). Donors can deduct contributions they make to you under IRC Section 170. You're also
qualified to reccive tax deductible bequests, devises, transfers or gifts under Section 2055, 2106, or 2522. This
letter could help resolve questions on your exempt status. Please keep it for your records.

Organizations exempt under IRC Section 501(c)(3) are further classified as either public charities or private
foundations. We determined you're a public charity under the IRC Section listed at the top of this letter.

If we indicated at the top of this letter that you're required to file Form 990/990-EZ/990-N, our records show
you're required to file an annual information return (Form 990 or Form 990-EZ) or electronic notice (Form
990-N, the e-Postcard). If you don't file a required return or notice for three consecutive years, your exempt
status will be automatically revoked.

If we indicated at the top of this letter that an addendum applies, the enclosed addendum is an integral part of
this letter.

For important information about your responsibilities as a tax-exempt organization, g0 to www.irs.gov/charities.
Enter "4221-PC" in the search bar to view Publication 4221-PC, Compli Guide for 501(c)(3) Public
Charities, which describes your recordkeeping, reporting, and disclosure requirements.

Sincerely,

e a-- izl
Stephen A. Martin

Director, Exempt Organizations
Rulings and Agreements

Letter 947 (Rev. 2-2020)
Catalog Number 35152P
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Sample Supporting Documents

Certificate of Status from California Secretary of State

All Nonprofits in Charge applicants and any other applicants required to show proof of good standing
in the state of California must provide evidence of Certificate of Status and shall include, but not be
limited to the following:
e Formation date dated at least one year prior to the date of application submittal.
o Certificate must be current
e Provide Organization’s name which must match the entity on whose owned or leased land
the EV infrastructure shall be installed.

Sample

State of California
Secretary of State

CERTIFICATE OF STATUS

ENTITY NAME:

FILE NUMBER:

FORMATION DATE: 07/15/1999

TYPE: DOMESTIC NONPROFIT CORPORATION
JURISDICTION: CALIFORNIA

STATUS: ACTIVE (GOOD STANDING)

I, ALEX PADILLA, Secretary of State of the State of California,
hereby certify:

The records of this office indicate the entity is authorized to
exercise all of its powers, rights and privileges in the State of
California.

No information is available from this office regarding the financial
condition, business activities or practices of the entity.

IN WITNESS WHEREOF, I execute this certificate
and affix the Great Seal of the State of
California thig day

of ?une 10, 2016.

ALEX PADILLA
Secretary of State

NP-25 (REV 01/2015)

NLH
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@ Sample Supporting Documents

Multi-Family Housing in Charge

Proof that Property serves a SOMAH Awarded Property

All Multi-Family Housing in Charge applicants must provide proof indicating the incentivized
infrastructure shall be utilized for the purposes allowable as described in the Communities in Charge
Implementation Manual. One such proof for Multi-Family Housing in Charge may be proof that the
property serves a SOMAH Awarded Property, and shall include but not limited to the following;:

e Proof of award as a SOMAH Awarded Property, including the SOMAH application number
(e.g., Emailed award notification documenting that the property on which infrastructure shall
be installed serves a SOMAH awarded property, or SOMAH installation in process).

e Indication this property is the same property for which incentivized infrastructure shall be
installed.

Sample

Subject: Reservation Approval Notice, Application Number

Congratulations! An incentive reservation has been issued for your proposed photovoltaic (PV) project
under the Solar on Multifamily Affordable Housing (SOMAH) program. Details regarding your
reservation are listed below:

Application Number
Host Customer
Installation Address

Reserved Incentive Amount

Energy Efficiency Compliance Milestone
Due Date

Proof of Project Milestone Due Date

Incentive Claim Package Due Date
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Sample Supporting Documents

Workplaces in Charge

California Department of General Services Small Business Certification

Workplaces in Charge applicants may provide a copy of small business certification from the
California Department of General Services. Certification must be current and shall include but not
limited to the following;:

e Certification ID
e |egal Business Name
o Business Type
e Certification Type
e Status
e Status Dates
Sample
Printed on: i
To verify most current certification status go to: https:/Awww caleprocure ca.gov
Office of Small Business & DVBE Services
Certification ID: - Email Address:
Legal Business Name: _
I Business Web Page:
Doing Business As (DBA) Name 1: _
Business Phone Number:
Doing Business As (DBA) Name 2:
Business Fax Number:
Address:
Business Types:
Noen-Manufacturer
Certification Type Status From To
SB(Micro) Approved 06/15/2017 06/30/2019
Stay informed! KEEP YOUR CERTIFICATION PROFILE UPDATED
-LOG IN at CaleProcure CA GOV
Questions?
Email: OSDSHELP@DGS CA GOV
Call OSDS Main Number: 916-375-4940
707 3rd Street, 1-400, West Sacramento, CA 85605
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@ Sample Supporting Documents
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